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Job Description 
 

Midday Supervisory Assistant (MDSA) 
 

 
Salary    £18,065 pro rata, (actual annual salary £3,125.09), £9.36 per hour 
 
Paid Hours   7.5 hours per week, term time only 
     
Conditions of Service The conditions set out in this Job Description and others set out in your 

letter of appointment. 
 
Job Purpose: To supervise pupils who remain on the school premises during midday 

break, ensuring that the children eat meals safely and behave 
appropriately. 

 
Responsible to:   Senior Midday Supervisor 
 
Duties: 
 
The Midday Supervisor will: 

 Ensure that pupils wash their hands before they eat; 

 Escort pupils to and from the dining area, as necessary; 

 Ensure that pupils having a school lunch are in the dining room at the correct time; 

 Help younger pupils at the servery counter with the proper use of cutlery, and help them cut 
up their food when necessary; 

 Assist pupils with the return of the used plates, trays, cutlery and beakers, and with the 
cleaning of tables when lunch is finished; 

 Supervise pupils eating food bought from home, and ensure that all packed-lunch equipment 
is cleared away after use; 

 Report to the Senior Midday Supervisor any child whose diet may give rise for concern; 

 Take charge of groups of children in the playground or classroom, depending on the weather; 

 Devise and initiate constructive play opportunities for children; 

 Ensure that children remain within a safe environment, and that they play safely; 

 Set suitable behaviour standards in line with school policy; 

 Help children acquire social skills; 



 Attend to minor accidents sustained during the midday break, and seek appropriate assistance 
if necessary; 

 Attend to any pupil who becomes ill during the midday break, and again seek appropriate 
assistance; 

 Report to the Senior Midday Supervisor any acts that constitute serious infringements of 
school rules; 

 Liaise effectively and professionally with staff, teachers and parents, as required; 

 Attend training, as required. 
 
 

Person Specification for MDSA 
 
 

Desirable Essential How identified 

Experience leading play 
activities in an educational 
or playground setting. 

Previous work with children 
aged 4 – 11. 

Application form, 
references, interview. 

NVQ play leader or similar 
qualification. 

 Application form 

Sports coaching experience. Knowledge of the rules of 
everyday children’s games. 

Application form. 

 DBS clearance prior to 
taking up post. 

Interview. 

Knowledge of how effective 
systems of rewards and 
discipline affect pupil 
behaviour. 

Desire to work within 
existing school rewards and 
sanction system. 

Interview. 

 Willingness to work in 
collaboration with outside 
agencies. 

Interview. 

Willingness to seek out 
their own professional 
development 
opportunities. 

Willingness to go on play 
leader training or take part 
in professional 
development exercises. 

Interview. 

 Clear ideas about the types 
of age appropriate play 
activities that could be 
organised. 

Interview. 

First aid qualification.  Application form. 

 Ability to motivate, 
communicate and interact 
with young children. 

Interview. 

 
 


