
 

 

 

 

 

 

 

This is an addendum to the Safeguarding, and Child Protection 

Policies held in St Francis and St Clare Catholic MAC  

 

Approved under Chairs Action - Board of Directors 31/03/2020 

 

Version 1.0 

 

Context:  

 

From 20th March 2020 parents were asked to keep their children at home, 

wherever possible, and for schools to remain open only for those children of 

workers critical to the COVID-19 response - who absolutely need to attend. Schools 

and all childcare providers were asked to provide care for a limited number of 

children - children who are vulnerable, and children whose parents are critical to 

the COVID-19 response and cannot be safely cared for at home.  

 

St Francis and St Clare Catholic Multi Academy Company have given clear direct 

guidance on ensuring our Children, Young People and Families are kept safe.   

 

Our continuing aim is to ensure that all our Academies are ‘beyond compliant’ 

when Safeguarding Children, Young People and Families.  

 

All our Academies will continue to have regard to the Keeping Children Safe in 

Education September 2019 Guidance in particular, part 1, part 3 - safer 

recruitment, part 4- management of allegations and part 5 -dealing with peer on 

peer abuse, child on child sexual violence and sexual harassment, online safety and 

other forms of peer on peer abuse. 

Our Designated Safeguarding Leads, deputies or senior leaders will continue to 

follow all local procedures, we will continue to refer to all concerns through the 

well- established channels e.g. Multi-Agency Safeguarding Hub (MASH), the 

Channel Panel etc. 

Our Designated Safeguarding Lead and Deputy Designated Safeguarding Leads will 

continue to work closely with and inform the Virtual School Headteacher, Darren 

Martindale, if we have any concerns regarding our children and young people in 

care and children and young people who were previously in care. 

This addendum of our Safeguarding, and Child Protection policy contains details of 

our individual safeguarding arrangements in the following areas.  
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Contacts 

 

 

Role Name Phone 
Number 

Email Address 

Principal Adam Jewkes 01902 878440 holyrosaryprimaryschool@w
olverhampton.gov.uk 

DSL Adam Jewkes 01902 878440 holyrosaryprimaryschool@w

olverhampton.gov.uk 

DDSL Sarah Walters 01902 878440 holyrosaryprimaryschool@w

olverhampton.gov.uk 

Chair Governor Angela Walker 01902 878440 holyrosaryprimaryschool@w
olverhampton.gov.uk 

MAC 
Safeguarding 

Lead 

Richard Rose 01902 555080 rrose@sspeterandpaul.co.uk 

CSEL Toni Ellis 07734058674 tellis@sfscmac.co.uk 

Chief 

Operating 
Officer 

Bhaksho Raj 07450977171 braj@sfscmac.co.uk 

 

 

 

Vulnerable children 

 

Vulnerable children include those who have a social worker and those children and 

young people up to the age of 25 with Education, Health and Care (EHC) Plans. 

Those who have a social worker include children who have a Child Protection Plan 

and those who are looked after by the Local Authority. 

 

Those with an EHC Plan will be risk-assessed in consultation with the Local 

Authority and parents, to decide whether they need to continue to be offered a 

place in order to meet their needs, or whether they can safely have their needs met 

at home. This could include, if necessary, carers, therapists or clinicians visiting the 

home to provide any essential services.  Many children and young people with EHC 

Plans can safely remain at home. 
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Our CSEL, Chief Operating Officer, Senior leaders, especially the Designated 

Safeguarding Lead (and deputy) know who our most vulnerable children are. They 

have the flexibility to offer a place to those on the edge of receiving children’s social 

care support. 

 

Our Academies will continue to work with and support children’s social workers to 

help protect vulnerable children. This includes working with and supporting 

children’s social workers and the local authority virtual school head (VSH) for 

looked-after and previously looked-after children.  

 

There is an expectation from St Francis and St Clare Catholic Multi Academy 

Company that vulnerable children who have a social worker will attend our settings.   

 

In circumstances where a parent does not want to bring their child to our 

Academies during this time, and their child is considered vulnerable, the social 

worker and Academy will explore the reasons for this directly with the parent. 

Contact must be made by the Academy with the social worker notifying them of the 

Parent/Carers decision. This must be noted using our Safeguarding E- Systems.  

 

Our Academies will encourage all our vulnerable children and young people to 

attend our settings during this unsettling period.  

 

 

Attendance monitoring 

 

Our Academies do not need to complete their usual day-today attendance 

processes to follow up on non-attendance. 

 

The Local Authority will monitor attendance of Children and Young People who are 

accessing our Academies through the DfE daily online attendance form. Academies 

must add pupil UPN numbers to this form and submit the daily attendance form by 

11.00am to the Research and Assessment team by emailing: 

randat@wolverhampton.gov.uk  

 

Our Academies will complete the daily online attendance form introduced by the 

DfE to keep a record of children of critical workers and vulnerable children who are 

attending school. This allows for a record of attendance for safeguarding purposes 

and allows our school to provide accurate, up-to-date data to the department on 

the number of children taking up places. 

Staff from the City of Wolverhampton Inclusion Support Service will contact schools 

to ascertain if identified vulnerable children are attending school or not, they will 

then inform the allocated social worker or Strengthening Families Worker.  

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings
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All Academies should complete Academy Risk Registers and ensure that we have 

two up to date contact numbers for each family.  

Our Academies will contact all Families who we have been supporting through ‘Early 

Intervention’ and ongoing concerns.   

We will continue to contact families of pupils who have declined a place.   

St Francis and St Clare Catholic Multi Academy Company will ensure signposting 

and support continues to be provided for all pupils during this time. Our Academies 

will continue to provide effective safeguarding for all Children, Young People and 

Families.  

Our schools will follow the City of Wolverhampton advice - we will not make 

home visits. 

The Wolverhampton MASH is still fully operational and, at the current time, 

continues to accept all levels of referral.  If we are experiencing any issues in 

getting in touch with Multi Agency Safeguarding Hub (MASH) our school will contact 

Helen Patten - helen.patten@wolverhampton.gov.uk  

The safeguarding services are also continuing to hold initial and review child 

protection conferences; however, these will be done virtually or by submission of a 

report, our school will continue to contribute to these meetings.  If we have any 

issues, our school will contact Nicola Hale - nicola.hale@wolverhampton.gov.uk   

 

Designated Safeguarding Leads and Deputy Designated 

Safeguarding Leads 

 

Designated Safeguarding Leads and Deputy Designated Safeguarding Leads must 

be contactable at all times for example via telephone/ on site or through email. 

 

The DSL/DDSL  will continue to engage with social workers, and attend all multi-

agency meetings, which can be done remotely. When meetings can’t be held 

remotely the Academy must send a written report detailing what’s working well 

and current concerns/risks.  This must be updated on our safeguarding e-systems 

(CPOMS/My Concern) 

 

 

 

Reporting a concern 
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Where staff have a concern about a child, they should continue to follow the 

process outlined in the Academy Safeguarding Policy, this includes raising a 

concern via CPOMS/My Concern, which can be done remotely. 

 

In the unlikely event that a member of staff cannot access their CPOMS/My Concern 

from home, they should email the Designated Safeguarding Lead/ Deputy 

Designated Safeguarding Lead.  

 

This will ensure that the concern is received. Staff are reminded of the need to 

report any concern immediately and without delay.  

 

Where staff are concerned about an adult working with children in the school, this 

should be reported to the Principal.  If your concern is regarding the Principal then 

the CSEL and Chair of Governors should be informed.  

 

Where a staff allegation has been made, we will liaise with the Local Authority 

Designated Officer.  

 

 

 

Training including DSL Training 

 

DSL training  is very unlikely to take place whilst there remains a threat of the 

COVID 19 virus. For the period COVID-19 measures are in place, a DSL (or deputy) 

who has been trained will continue to be classed as a trained DSL (or deputy) even 

if they miss their refresher training.  

 

All existing school staff have had safeguarding training and have read part 1 of 

Keeping Children Safe in Education (2019).  The DSL should communicate with staff 

any new local arrangements, so they know what to do if they are worried about a 

child. 

 

In the event that new staff join one of our Academies during this time, they will 

continue to be provided with a safeguarding induction.  An up to date 

safeguarding/child protection policy will support this process as will part 1 of KCSIE. 

New staff should have access to the following documents: Keeping Children Safe in 

Education 2019, St Francis and St Clare Code of Conduct, Child Protection Policy 

and the Academy Behaviour Policy. Online training should also be made available 

where applicable. 

 

 

If a child must attend another Hub within St Francis and St Clare 

Catholic Multi Academy 
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If a child is attending another Academy because they are unable to attend their 

own Academy, the Designated Safeguarding Leads at the home school should liaise 

with the Designated Safeguarding Leads at the host school to share information 

about children attending the host school.  

The host should be aware of the reason the child is vulnerable and any 

arrangements in place to support them.  

St Francis and St Clare Catholic Multi Academy Company believes that the Children 

attending remain the responsibility of the Home school  As detailed through St 

Francis and St Clare’s Procedures. 

All safeguarding concerns MUST be reported to the DSL/DDSL of the home school 

straight away. This will then be followed up appropriately and liaise with the social 

worker as necessary.  

Any exchanges of information will ideally happen at DSL (or deputy) level, and 

likewise between special educational needs coordinators/named individuals with 

oversight of SEN provision for children with EHC Plans.  

However, it is acknowledged this may not always be possible. Where this is the 

case our senior leaders should take responsibility.  

Hubs should also obtain information regarding emergency contact information and 

an additional emergency contact number, any medical needs or allergies for each 

child and any other relevant information regarding those children.  Please see 

‘SFSC Hub Working Document’. 

 

 

Safer recruitment/volunteers and movement of staff 

 

It remains essential that people who are unsuitable are not allowed to enter the 

children’s workforce or gain access to children.  When recruiting new staff, our 

Academies will continue to follow the relevant safer recruitment processes for their 

setting, including, as appropriate, relevant sections in part 3 of Keeping Children 

Safe in Education (2019) (KCSIE). 

 

In response to COVID-19, the Disclosure and Barring Service (DBS) has made 

changes to its guidance on standard and enhanced DBS ID checking to minimise 

the need for face-to-face contact 

 

In the unlikely event that our Academies  are utilising volunteers, we will continue 

to follow the checking and risk assessment process as set out in paragraphs 167 to 

172 of KCSIE.  Under no circumstances will a volunteer who has not been checked 

be left unsupervised or allowed to work in regulated activity. 
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St Francis and St Clare Catholic Multi Academy Company  will continue to follow the 

legal duty to refer to the DBS anyone who has harmed or poses a risk of harm to a 

child or vulnerable adult. Full details can be found at paragraph 163 of KCSIE.  

 

Our Academies  will continue to consider and make referrals to the Teaching 

Regulation Agency (TRA) as per paragraph 166 of KCSIE and the TRA’s ‘Teacher 

misconduct advice for making a referral.) as per paragraph 166 of KCSIE and the 

TRA’s ‘Teacher misconduct advice for making a referral.  

 

During the COVID-19 period all referrals will be made by emailing 

Misconduct.Teacher@education.gov.uk.  All referrals received by the TRA will 

continue to be considered.  Where referrals on serious safeguarding matters are 

received and it is deemed that there is a public interest in doing so consideration 

will be given as to whether an interim prohibition order (IPO) should be put in 

place.  The TRA will continue to progress all cases but will not schedule any 

hearings at the current time. 

 

Whilst acknowledging the challenge of the current environment, it is essential from 

a safeguarding perspective that our Academies are aware, on any given day, which 

staff/volunteers will be in the Academy, and that appropriate checks have been 

carried out. 

 

 

 

Mental Health  

Negative experiences and distressing life events, such as the current 

circumstances, can affect the mental health of pupils and their parents. We ensure 

our Academies are aware of this in setting expectations of pupils’ work where they 

are at home. 

Whilst we are providing for children of critical workers and vulnerable children on 

site, our Academies will ensure appropriate support is in place for them. Or 

Academies will have regard to the DfE guidance on mental health and behaviour in 

schools which sets out how mental health issues can bring about changes in a 

young person’s behaviour or emotional state which can be displayed in a range of 

different ways, and that can be an indication of an underlying problem.   Our 

support for Pupils in the current circumstances may include existing provision in the 

school (although this may be delivered in different ways, for example over the 

phone) or from specialist staff or support services.  St Francis and St Clare Catholic 

Multi Academy clear expectation is that support for Mental Health and signposting 

continues for Children, Young People and Families. 

https://www.gov.uk/guidance/teacher-misconduct-referring-a-case
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St Francis and St Clare Catholic Multi Academy Company recognises that our 

Academies are a protective factor for children and young people, and the current 

circumstances, can affect the mental health of pupils and their parents/carers. 

 

 

 

 

 

Online safety 

 

Our Academies will continue to provide a safe environment, including online. This 

includes the use of an online filtering system. Where students are using computers 

in school, appropriate supervision will be in place. Our Academies continue to have 

a high level of filtering and monitoring to ensure Children and Young People are 

kept safe.   

 

 

 

Online Safety away from our Academies 

 

It is important that all staff who interact with children, including online, continue to 

look out for signs a child may be at risk. Any such concerns should be dealt with as 

per the Child Protection Policy and where appropriate referrals should still be made 

to children’s social care and as required, the police.  

 

Online teaching should follow the same principles set out by St Francis and St Clare 

Catholic Multi Academy Company.  

 

St Francis and St Clare Catholic Multi Academy advise Parent/Carers to use 

https://www.saferinternet.org.uk/advice-centre/parents-and-carers to develop their 

knowledge of keeping Children and Young People safe whilst online.  A list of 

websites and links are also available at the end of the addendum.  

 

 

 

Supporting Children and Young People 

 

St Francis and St Clare Catholic Multi Academy Company is committed to ensuring 

the safety and wellbeing of all its Children and Young people. Where the DSL has 

identified a child to be on the edge of social care support, or who would normally 

receive pastoral-type support in school, they should ensure that a robust 

communication plan is in place for that child or young person.  Academies must 

complete their Academy Risk Registers and make contact with families regularly.  

https://www.saferinternet.org.uk/advice-centre/parents-and-carers
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Details of this plan must be recorded on CPOMS/ My Concern, as should a record of 

contact have made. The communication plans can include; phone contact. Other 

individualised contact methods should be considered and recorded. School name 

and its DSL will work closely with all stakeholders to maximise the effectiveness of 

any communication plan. 

 

This plan must be reviewed regularly (at least once a fortnight) and where concerns 

arise, the DSL will consider any referrals as appropriate. Our Academies will share 

safeguarding messages on its website and social media pages. 

 

 

Supporting children in school 

 

St Francis and St Clare Catholic Multi Academy is committed to ensuring the safety 

and wellbeing of all its students. 

 

Our Academies will continue to be a safe space for all children to attend and 

flourish. 

 

The Principal  will ensure that appropriate staff are on site and staff to pupil ratio 

numbers are appropriate, to maximise safety. 

 

St Francis and St Clare Catholic Multi Academy  will refer to the Government 

guidance for education and childcare settings on how to implement social distancing 

and continue to follow the advice from Public Health England on handwashing and 

other measures to limit the risk of spread of COVID19. 

 

Our Academies  will ensure that where we care for children of critical workers and 

vulnerable children on site, we ensure appropriate support is in place for them.  

 

 

 

Peer on Peer Abuse 

 

Our Academies  recognise that during the closure a revised process may be 

required for managing any report of such abuse and supporting victims. Where an 

Academy receives a report of peer on peer abuse, they will follow the principles as 

set out in part 5 of KCSIE and of those outlined within the Child Protection Policy. 

 

The Academy will listen and work with the young person, parents/carers and any 

multi agency partner required to ensure the safety and security of that young 
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person. Concerns and actions must be recorded on CPOMS/My Concern and 

appropriate referrals made. 

 

 

 

 

 

 

Support from St Francis and St Clare Multi Academy Company 

 

St Francis and St Clare Catholic Multi Academy Company will provide support and 

guidance as appropriate to enable the DSL to carry out their role effectively. CSEL, 

Chief Operating Officer and MAC Safeguarding Lead are contactable throughout this 

period.  

 

 

Useful contacts and websites: 

 

● Internet matters - for support for parents/carers to keep their children safe 

online 

● London Grid for Learning - for support for parents/carers to keep their 

children safe online 

● Net-aware - for support for parents/carers from the NSPCC 

● Parent info - for support for parents/ carers to keep their children safe online 

● Thinkuknow - for advice from the National Crime Agency to stay safe online 

● UK Safer Internet Centre - advice for parents/carers 

● Childline - for support 

● UK Safer Internet Centre - to report and remove harmful online content 

● CEOP - for advice on making a report about online abuse 

● DFE Guidance: Mental Health and Behaviour in Schools 

 

 

 

If you deem a Child or Young Person to be at risk then Wolverhampton 

MASH should be contacted in the first instance for advice. 01902 555392 

 

If the child or young person is at immediate risk of serious harm dial 999 

 

‘Don’t Walk on By’ 

 

https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
http://www.lgfl.net/online-safety/
https://www.net-aware.org.uk/
https://parentinfo.org/
http://www.thinkuknow.co.uk/
https://www.saferinternet.org.uk/advice-centre/parents-and-carers
https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/

